Bustler 





 
Excellence in Community Transport


WOKING COMMUNITY TRANSPORT LEAVE REQUEST

Name : ___________________________________________

Location : _________________________________________

Dates requested

From :___________  To : ___________________  Number of days requested : ___________

Signature :_______________________   Contact Number :__________________________________

Manager Approval
Leave Approved/Refused

Signed :_______________________ Date :___________  Position : _____________________________

CEO Acknowledgement (If applicable)

Signed : _______________________ Date : __________________

Admin Use

Entered onto Master Spreadsheet
____________________________  Date ; __________

Entered onto calendar


____________________________   Date : __________

Annual Entitlement remaining
_____ Days

Staff Member Informed 

__________________

Woking Community Transport
Moorcroft, Old School Place, Westfield, Woking, Surrey, GU22 9LY
Woking Community Transport Ltd is registered as an Industrial and Provident Society with exempt charitable status.
Registered Number 27313R.

